How to create ODBC connection
1) Go to Start -> Control Panel [image: ]

2) Then  open Administrative Tools

[image: ]

3) Open Data Sources(ODBC)

[image: ]

4) When we open the Data Sources (ODBC), we will get the ODBC Data Source Administrator window. Click on the Add button to create the new ODBC connection.

 (
Click 
H
ere
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5) It will open the window called Create New Data Source. Select the SQL Server option as shown in the below figure and click on Finish.
[image: ]

6) It will open the new window Create a New Data Source to SQL Server. In this we need to enter the name for the connection and also server name which we want to connect, then click on the Next button.
 (
Enter the server name
) (
Enter the ODBC name
)[image: ]
7) When you click on the Next button, it will ask for the SQL verification. Select the radio button ‘With SQL Server authentication using a login ID and password entered by the user’ option.  When you select that option the Login ID and Password will get enable, enter the SQL login name and password and click on Next button.
[image: ]

8) After that it will give the option to select the database. Check the checkbox ‘Change the default database to:’ option and select the database which we want to access. Then click on Next -> Finish -> Test Data Source -> Ok -> OK.
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